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Sr.

No.
Event

Form to be filed/
Documents to be

prepared

Normal
ROC

Fees

Additional ROC

Fees if not filed
within time

1 5ubmission of Financial Statements Form AOC-4 per year *

Form MGT-7 per year *

2

Submission of KYC of each director

Minutes and copies

of Resolutions
DlR3 KYC or Web KYC

4 Submission of Return with ROC for deposits DPT-3

Submission of Return with ROC for MsME

compliance before half year ending every year
MSME-1

Submission of Changes in Directorship
(Appointment and Resignation)

Form DIR-12

7 Application of DIN of new proposed directors Form DIR-3

8 Appointment of Auditor

Submission of Resolutions Form MGT-14

11 Form MR-L

Compliance of Section 89 . Form MGT-6

13 Form PAS-6

Payment will be made after submission the recipts/proof of compliance made.

q6rdltre{Fr6 g{RFrs diffi
rrcqcft. &dfr-6)

1. 6.rco-wqriFs.M

v eltEnoYCfrauqriarflo

Verification of minutes for Board and committee &

Annualgeneral meeting held during Financial Year

3.

6.

Form ADT-L

9.

10. lSlN Generation and Demat of shares

Filing of MR-1 for MD Appointment

L2.

Submission of Reconciliation of Share Capital Audit

Report


